
1	 BSBFIA401A	 Prepare financial reports	

2	 BSBITU306A	 Design and produce business documents	

3	 BSBOHS303B	 Contribute to OHS hazard identification and risk assessment	

4	 FNSACC301A	 Process financial transactions and extract interim reports	

5	 FNSACC403A  	 Make decisions in a legal context	

6	 FNSACC404A	 Prepare financial statements for non-reporting entities	

7	 FNSACC406A      	Set up and operate a computerised accounting system	

8	 FNSBKG404A   	 Carry out business activity and instalment activity statement tasks	

9	 FNSINC401A      	 Apply principles of professional practice in the financial services industry

10	 FNSBKG401A	 Develop and implement policies relevant to bookkeeping activities	

11	 FNSBKG402A	 Establish and maintain a cash accounting system	

12	 FNSBKG403A	 Establish & maintain an accrual accounting system 	

13	 FNSBKG405A	 Establish & maintain a payroll system	

14	 BSBITU402A	 Develop and use complex spreadsheets	

15	 BSBWRT301A	 Write simple documents	


